
 
 

1 
 

     

Final Year Project Meeting Diary 

Meeting 1 - Date: _____________ 

Description of topics discussed: _________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Next steps – expected deliverables: _______________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Next meeting - Date: ________________ 

 

Supervisor’s Name & Signature   Student’s Name & Signature 

 

__________________________________  _____________________________ 

 

 

__________________________________  _____________________________ 
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Meeting 2 - Date: _____________ 

Description of topics discussed: _________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Next steps – expected deliverables: _______________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Next meeting - Date: ________________ 

 

Supervisor’s Name & Signature   Student’s Name & Signature 

 

__________________________________  _____________________________ 

 

 

__________________________________  _____________________________ 
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Meeting 3 - Date: _____________ 

Description of topics discussed: _________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Next steps – expected deliverables: _______________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

 

Supervisor’s Name & Signature   Student’s Name & Signature 

 

__________________________________  _____________________________ 

 

 

__________________________________  _____________________________ 

 


