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How to Conduct an Actual Research  

This guide shows how students can search for and make use of library text material. The step by 

step instructions help users home onto relevant sources of information effectively. Users have a 

wide range of information sources such as books, articles, statistical studies, websites etc. at their 

disposal. 

 



2 

 

1. Choose your subject 

Students need to use key words when initiating a search 

For example: 

 Title: Multiuser business management game 

 Subject: Business Management 

                          Management games 

                          Computer science 

 

2. Searching in Encyclopaedias, Dictionaries, Thesauruses  

This includes searching in encyclopaedias, dictionaries and thesauruses which help students to understand 

a given topic or which contain information on a specific subject. The material can be found both in 

printed and electronic forms. Printed material of these sources cannot be loaned to the individuals for use 

outside of the library. 

 

 

 

http://www.ctleuro.ac.cy/en/library/search-library/%CE%B5ncyclopaedias-dictionaries-and-thesauruses
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3.Searching for information in books/ Library Catalogue  

 

 

Click ‘Ctl Eurocollege Library’ 

Secondly click on CTL EUROCOLLEGE LIBRARY 

 

 

 
 

Step 1:  

Use the electronic catalogue on the library website to begin your search. 

 

 

http://www.ctleuro.ac.cy/en/library/search-library/cyprus-libraries-catalogue
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Step 2: 

You can initiate your search by clicking on Subject, Responsibility , and Publisher 

For example, type the word "multimedia" in the search box.  

 

Request Result 

 

You can restrict your search  

a) By using the boxes on the left side of the page. 

 

Or   

b) by using the search box which allows you to search by title, creator/ contributor, date subject etc. 

 

 

Step 3: Choose one of the results by clicking on the bibliographical record  

 

 

https://ctleurolib.openabekt.gr/en#lcsbj
https://ctleurolib.openabekt.gr/en#author
https://ctleurolib.openabekt.gr/en#publisher
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You  will now  see the full bibliographic record. 

 

Step 4: 

Scroll down to open the holdings tab to find the call number  
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Step 5: 

When you find the book you are looking for, give the librarian the call Number of the book e.g.          

006.7 CHA 2009 C.1. The librarian will then direct you to the shelf where the book can be found 

 

 

4.Searching an E- book  

Students should contact the librarian whenever a password is required to initiate a search. 

Select one of the following e- book databases to locate electronic books pertaining to the topic in 

question. 

 

Step 1: 

 
 

http://www.ctleuro.ac.cy/en/library/search-library/ebooks-collection
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Step2:   
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Step3: 

 

 
  

 

 

 

 

Step 4: 
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5. Searching for Databases  
Select one of the following databases to locate electronic periodicals or articles pertaining to the topic in 

question. 

 

 

Ex.:1 

Step 1: 

 

 
 

 

http://www.ctleuro.ac.cy/en/library/search-library/databases-a-to-z-catalogue
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Step 2: 
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Step 3: 
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Step 4: 
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Searching for Databases 

 

Select one of the following databases to locate electronic periodicals or articles pertaining to the topic in 

question. 

 

 

Ex.:2 

step:1 

 

 
 

 

http://www.ctleuro.ac.cy/en/library/search-library/databases-a-to-z-catalogue
http://www.ctleuro.ac.cy/en/library/search-library/databases-a-to-z-catalogue
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Step 2: 
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Step 3: 

 

 
 

For example: Click "Abstract” to find the abstract of required text. You can also click on Full text and it 

will direct you to the full text of this article. 
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Step 3a: click on abstract 
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Step 3b: click on full text  
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Step: 4 

By clicking on the title of the current magazine it will send you straight at the periodical (whole) 

 

 
 

 



19 

 

Step :5 

 

At the end of this page you can find the available issues of this journal available here by volume 

and by year. 
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6.Searching in Academic Library Catalogues/ Repositories 

 
 

Step 1: 

 
 

 

http://www.ctleuro.ac.cy/en/library/search-library/academic-library-catalogues-repositories
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Step 2: 
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Step 3: 
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Step 4: 
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7.Finding information in other resources  

 

Searching  for information about your topic, or additional information related to  your research 

 For example: I want to check the availability of a book by particular author 

 

Step1: 

 

 
 

http://www.ctleuro.ac.cy/en/library/search-library/resources
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Step2: 
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Step3: 
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Step 4: 
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8.Write Your Reference  
 

  

Using these tools / Citation  

 

You can also use  

Electronic Guides: a) Final Year Project Example 

                                  b) Final Year Project Students’ Handbook 

 

 

 

Please do not hesitate to contact the librarian if you cannot find the information you require or 

want to make suggestions or comments on any matter relevant to the library service.  

 

Contact-Help 

E- mail: library@ctleuro.ac.cy 

Tel: +357 25736501 

Fax: +357 25736629 

http://www.ctleuro.ac.cy/en/library/library-services/tools
http://www.ctleuro.ac.cy/en/library/general-information
http://www.ctleuro.ac.cy/assets/mainmenu/97/editor/final_project_example.pdf
http://www.ctleuro.ac.cy/assets/mainmenu/97/editor/final_project_students_handbook.pdf
mailto:library@ctleuro.ac.cy

